EXAMPLE ONLY – BASIC INTERVIEW GUIDE



Basic Interview Guide
Name: _________________________________

Date:  __________________________________

Position: ________________________________

1. What interests you about working here?

2. What specifically are you looking for in a job?


3. Tell me about your educational / work experience background.*


4. Tell me about your last position. What did you like about it?  Why did you choose to leave?




5.  How would your supervisor describe you?




6.  What do you consider your best qualities as an employee?




7. What areas/skills would you like to strengthen or improve?




8. Tell me about one of your accomplishments.  Describe any obstacles you had to overcome.




9. Date of availability/notice to current employer?



INTERVIEWER:
Check application form.  Is there any incorrect or missing data?

Tell him/her briefly about agency/job.

Ask if he/she has any questions.

Tell applicant about benefits, salary range, orientation, professional development opportunties, etc.

Tell applicant what will happen next and when, i.e. when a decision and offer will be made.



* Questions to ask:

· Does the applicant have experience in the program’s treatment modality?

· Does the applicant have experience working with the client population the program serves?

· Does his/her work experience suggest that the applicant will be able to function competently    with all the program’s clients? 
· Can the applicant prevent personal assumptions and biases from affecting outcomes?
· Is the applicant knowledgeable about addiction, recovery, and the maintenance of therapeutic alliance?
